that multi - plug extensionleads
have circuit breakers or install
more sockets.

s

all sources of flame
away from waste paper
containers.

Although office spaces are yeneraily censidered to
be safe, they can be dangerous environments if a few
simple precautions aren't taken. The Simjle
guidelines helow will help your office safe.

Ensure
“e“e' you switch off and unplug

not in use.

Know o
the location of fire Famlna"se

extinguishers and how
they function. yourself with evacution routes.

(g ESHMEI

For further information :
OCCUPATIONAL SAFETY & HEALTH MANAGEMENT OFFICE
(OSHMO)

UNIVERSITI MALAYSIA PAHANG

LEBUHRAYA TUN RAZAK
26300 GAMBANG KUANTAN, PAHANG DARUL MAKMUR
OFFICE : +609 - 549 2240 FAX : +609 - 549 2241
E-MAIL : oshmo@ump.edu.my
WEBSITE : www.oshmo.ump.my

Universiti
Malaysia
PAHANG

OCCUPATIONAL SAFETY & HEALTH MANAGEMENT
OFFICE (OSHMO)
UNIVERSITI MALAYSIA PAHANG '
DEVELOPING PEOPLE TOWARDS PROACTIVE
SAFETY CULTURE



use a stepladder or
foot stoll.

all filing cabinets are
secured to each other,
the wall or hoth.

injuring fingers, by
closing all filing cabinet
drawers with the handle

leave filing cabinet

top loading Balance all
file loads evenly through
cahinet drawers.

3

any dangling jewellery,
scarves and ties when
working around machinery,

Also ensure long hair istied
hack.

the risk of injury when reaching
into a desk drawer, keep sharp
items such as knives, scissors
and drawing pins in a separate
container.

Clean up

all dangling telephone wires  S000 25 they occur.
and other cables are housed
in cable protectors.

8 S
Be aware
of any loose carpets,
lino or tiles.



